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The General Ledger Assistant is
responsible for the accurate Universit
fm o Assistant recording of journal entries and Good command of degree ir?/ 15 000
= L - ' 09:00- reconciliation of general led itt d spok . e -
=5 48 UG 410 484 : g ger written and spoken ,
A079| RTE LR %E Finance GLeSerarI 3 & 18:00 B % accounts. Duties also include office |English and ffé%mcg R 16,000
- edge administration, such as the accurate |Chinese 5
sorting and filing of relevant
documents.
Non-Gaming Auditor is responsible Bachelor
on Auditor, 09.90- forensuring that revenueand | | . |Degree
L fre | Non- 18:00 expense from hotel, theatre, retail | = /5 - holder in _.| 15000-
A080| FTEEDIRE | {KE | Finance . 1 &= |(Monday P& 2K |and F&B outlets are verified for . P Finance H3r !
Prr Gaming English and . 16,000
et Audit - Sun_da completeness and accuracy, correctly Chinese /Accounting
u rotation recorded, processed and reported on or related
a timely basis. disciplines
The Officer, Sourcing is to proactively Bachelor’ s
conduct market, supplier, and Good doflp .
e S | . 09:00 product research for the assigned 00 com(;nan ko Begree " 15 000
A081| FTEIEDofREL 7'(5'!5] Cuhpar?ny S%Lﬁrgier:l 3 & 18'.00_ F& K |commodity categories to analyze \év:tfies?] ::d spoxen Slljsmless °" | Bk 18’ 000
2 9 ) product’ sinternal and external g PPy !
. . . Chinese Chain. MBA
environmental impact, cost drivers, is preferred
trend, potential issues, and risks. P
The Senior Officer, Sourcing
(Marketing Category) is to proactively
conduct market, supplier, and Good command of
product research for the assigned written and spoken Bachelor s
commodity categories to analyze English and Degree in
e Senior ) product’ s internal and external Chinese; 4
A082| FrZETEonfRss 17'(5'!5] S(EJhpaF?Ly Officer, 1 & %98%%_ B& 2K |environmental impact, cost drivers,  [Minimum three ;ljsmless or J=F5 12711%%%
1% Sourcing ’ trend, potential issues, and risks. years of work Chzli?wyM BA !
With knowledge and expertise, experiencein a ) )
- . is preferred
develop sourcing strategy (where to  |purchasing
purchase, considering the demand  |environment.
and supply situations, while
minimizing risk and costs) for the
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commodity to ensure a consistent
supply of quality products at the best
possible pricing for MELCO and
guard against potential risk /supplier
issues.
Good command of
written and spoken
Enghsh and Bachelor's
Chinese
o , |Degree or
Minimum 5 years Post
The successful candidate will be relevant
. s . . Graduate
responsible for providing system experience in .
! . degree with
supports to business users on ERP enterprise level o
" major in
application systems on Hearts Of ERP systems and
L |Computer
) House (HOH) area, maintaining and |related I.T. systems; Science
g Assistant ensuring all various application MUST process nformation
p0s3| FrEtEEEpegx | fkmg | Information Manager, 09.90- g 7 |systems operating stably and reliably |strong knowledge Technology, | £ 31,000-
(o2 | Technology ER 18:00 and meeting user’ s operation on Finance, Business 35,000
Systems needs. The candidate will reportto |Procurement, HR, (HR
Manager/Assistant Manager — ERP  |Payroll and :
. . Business
Systems (HOH) and to perform daily |Scheduling administrati
application support, involve in new  |operation and on or
project implementation and life cycle |business needs;
Accountanc
management of ERP Systems. Preferably product ) or
experiences with i/elevant
Workday, Virtual disciplines:
Roster, BirchStreet, P '
Ramco or
equivalent.
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Act as primary resource to perform
day-to-day operation support for ERP

AIVE:DY

Good command of
written and spoken
English and
Chinese;

Minimum 5 years’
relevant

BEER

i MOP %
B E/EE

system and other related IT systems E);p;ienrleir;ces a ESI%r:rein
including system configuration, client .
installation, data entry, primary anaIyst/F:onsuItant/ Accguntmg/
= o R Information Senior 09:00- troubleshooting and engagement of l1JScersllewc:‘hE?{T:’IeaSt IBnL:ccs)IrnriZiion ==| 25,000-
A084| FTEBI:IREE | (KE Analyst, ERP| 1 S . F& K |3rd level vendor support; - - B .
a2z | Technology 18:00 : implementation;  |System/Co 30,000
=t Systems Perform quality assurance of all Implementation/us | mputer
functional implementations and 3 Eex erience ScFi)ence or
upgrades in ERP or other related IT wgi;th WF())rkda related
systems to ensure quality deliverables |, . Yi o
and optimal outcome for the Virtual Roster, disciplines;
Compan BirchStreet, Ramco
pany. or other ERP in the
areas of HR,
finance and
procurement will
be advantage.
Good command of |Degree
Act as primary resource to perform \I;vr:ltEE er:((jj spoken Zgliirr:;n /
N day-to-day operation support for ERP Ch?nese' Business 9
B o 484 R Information | Analyst, ERP 09:00- §ystem and other reIa’Fed T ?yStems Implem(’entation/us Information == 18,000-
A085| XfT/Z 18 o0 I 44 A ' 1 & 18:00 B8 2 |including system configuration, client . HEr 24’ 000
o Technology | Systems : installation, data entry, primary age experience System/Co .
troubleshooting and engagement of W.Ith Workday, mputer
3rd level vendor support Virtual Roster, Science or
' BirchStreet, Ramco |related
or other ERP in the |disciplines;
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areas of HR,
finance and
procurement will
be advantage.
Good command of
written and spoken
English and
Chinese;
Minimum of 3 - 4
years working on
micro-services /
web-based
systems;
Experience
working in a
product-oriented,
team-based
environment that
uses modern
digital delivery
approaches such
as user experience

As a Software Engineer, you' |l be
responsible for crafting usable,
adaptable, reliable, and secure

Degreein a
technical

‘e e T o e Information| Software 09:00- software. You' lluse thelatestlean |y oo (oo agile, |f€ld: oF +=| 25,000-
A086| *fTE 1850 IR Lk A : 1 & . P& 2K |and agile thinking to solve tough gn.  agre, equivalent | 3% \
a2z | Technology | Engineer 18:00 DevOps, and cloud 30,000
B3R problems and challenge yourself computing: work or
every day. You' Il play an important puting: training
A e . Proficiency with . .
role in driving our digital projects to i experience;
Java 17;
success. .
Proficiency

with Spring Boot a
nd Spring Cloud
frameworks;
Experience with
RDS (MySQL);
Understanding of
Docker,
Kubernetes;
Ability to write Unit
tests and follow
TDD principles;
Strong
understanding of
design patterns,
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OOP, development
methodologies;
Experience with
micro-services
architecture and
REST
The position is responsible for
application development and Good command of
maintenance. The person has to written and spoken |Degree
frm . Anlalyst, 09:00 jesign, deveI0||o, test, debug and Er;]glish and Eolder in 20,000
= o 484 Information | Application :UU- ocument applications, system inese; omputer &= , -
A087| RS L2 R %E Technology | Developme % & 18:00 B 2K interfaces and reporting systems Minimum 2 years |Science or HH 25,000
- nt using various technologies and experience in any related
platforms, and ensure the quality, application disciplines
performance, security, and scalability |development
of the software applications
The position will work as a part of
operations team to perform project Degree
implementation and daily operations |Good command of holder in
support of the company’ s enterprise|written and spoken Computer
=) . Senior data petwork. English and Science or
A0s8| FiSfEsgRgx | kpy | Information Analyst, 1 = 09.90- g% ) |Candidate will perform general Chinese; any related | BEF 30,000-
a2z | Technology 18:00 configuration management, SW 5+ years of = 40,000
o= Network LT . |disciplines;
upgrades, optimization of all relevant enterprise Preferred
enterprise network systems, IT network
) ; . CCNA/CCNP
integration and problem experience. A
. . . certification.
isolation/troubleshooting of large-
scale global enterprise data networks.
The Senior Analyst, Technical
Operations will work as a part of Good command of
operations team to perform project |written and spoken |Degree
implementation and daily operations |English and holder in
Yo Senior support. of the company’ s global Chinese; Cqmputer
. o g MR || e rmation Analyst, 09:00- enterprise server deployment. 3+ years Science or .| 30,000-
A089| XfT/Z 18 o0 IR Lk A : 1 & . F& K |The Senior Analyst, Technical experiences in any related | A ¥f
=2 | Technology | Technical 18:00 . . . T 40,000
it 0 fi Operations will also perform general |Enterprise server |disciplines;
perations configuration management, SW environment with 2|Preferred
upgrades, optimization of all years of system CCNA/CCNP
enterprise server environment, integration certification.
integration and problem exposure
isolation/troubleshooting of large-
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scale global enterprise server
platform.
Assist Senior Officer, Compliance in
preparation of timely reports for AML
compliance purpose. Ensure all
compliance exception and issues are
being addressed to related Good command of |Aopropriate
S e . Officer, 09:00- " departmentsand pr.o.perfqllow UP " lwritten and spoken teF;’Ear;) +=| 15,000-
A090| BT8R IREE I/EE Compliance Compliance 1 & 18:00 B 2K :rcwzorr;II:\;::'cegeupzrtlr:zr?t\gvlctzJFQJ(;\I;? English and qualification H# 18,000
collection in meeting the government Chinese >
required threshold. Identification of
Suspicious Transactions and ensure
the timely reporting to senior
compliance officer.
HEE/
Al /T2 IV ERER
. _ |REfRRE]
SEEENBHRENS 2 BENERE \
ol | sy | BF ([ENEHHNWOTLE Fan BEAtac xmmp
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AL0l| FrEEIEMRe | KE | BED TR 1| 2 | LES8/| BB [RIReSRIMINIRETER [FREFNN THREE B 10.420
== = B |88/ K - B '
+ BEsE A/
» 2 years working
Officer/ experience in
ma Senior B 0 * Support PR department related fielq . .
AL02| FEHoRRLE /\%EJ Public Relations 8Tt§|elg 2 & %%%% /;Jﬁﬁ + Handle Media enquiries ;n(c;jovoeorlkglnieiITS o ggéﬁ;stléy Hzq 1286’%%%
B3R Relations #fy |* Support Media tour Japanese,
) English ,Cantonese
and Mandarian
Executive  Conduct, implement and execute ;X2 gﬁg:cg?r:kmg
yo / Senior related marketing programs relzted field o
ALO3| FEETIRE | KB | e |DCVUIVE) 2 | | QOIS | Baak |} Complepostmarketing empaon | oog wien IS | B3| B30
B3R Marketin  Coordinate with internal and and yerbal skills in
g external marketing partner English Cantonese
and Mandarian
 3years working
experience in
« Plan, develop and execute special |related field
projects & events residing in or out of | Good written
properties; and verbal skills in
o pssista | Drve e sclecampatrvors il Crlonese|
A104| FrEEDRiREE KM | Marketing I\'\/I/lanligter, 1 S 9[98%%_ P& 2K |master and sub-brands for all  Experiencein Um:j/erstlty B 2350’%%%
1% arketin ’ communications materials installation, graduate !
9 » Create ATL and BTL marketing production, also
campaign and work with multiple knowledge on
agencies or in-house teams for logistic and
creative, communications and operations
production. required to run
shows and events;
N py— EFREPEE  EENE AaAnE |
| =8 gdent, _igas SHABNZH - L |miRExEE momEl
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« Prepare property level periodic reports
of key performance indicators and
interpret prevailing trends for review by

. management.
Senior - Assist in data-mining and predictive
4=
) Y= Analyst, -NN_ analysis in the gaming field. . N _
A107| ¥ ZiEoofRLs ﬁlﬁj Str;:?i/i::d Strategy | 1 S ]i%%% P& K |- Review and validate KPI data, interpret :/Ill;ir;tal:;nc;nésn:z:’ Ug;ﬁ:}::}y B#r 2382'05%%
e y and_ ) prevailing trends and prepare reports for 9 9 !
review by management.
Analytics iew b

« Liaise with senior management and able
to explain complicated topics in an
approachable manner.

» Maintain several aspects of the data
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warehouse system.
« Analyse a variety of issues on an ad hoc
basis as requested by management.
« Be responsible for auditing reports
versus budgetary, historical and industry
benchmarks.
» Manage small to medium scope
projects.
« Support day to day interaction with
Artists, helping them to deliver and
achieve success in their performances in « University
City of Dreams and The House of Dancing graduate
Water. » Event
« Facilit h llection of il izi
e . fedi 3 B O scheduI:tii:orenf;)tiz:\taond?cociiaejjle 2:3::'2'”9,
AL08| 7 EfE TR Lt K R Entertainment Art]StIC 1 = _@fg _~=.—¥ﬁ meetings. Fluent in Cantonese, Management Bz 12,000-
et -HODW Trainee N /?'fmiE « Facilitate inner and interdepartmental Mandarin & English Performance , 20,000
meetings as needed. experience in
- Maintain clear and precise reporting. a high level
- Advise on and handle departmental professional
purchases. context
« Support on Department on
administrative needs.
« Support day to day interaction with
Artists, helping them to deliver and
achieve success in their performances in
City of Dreams and The House of Dancing
Water.
» Demonstrate a thorough understanding « University
of the overall organization and graduate
administration of the Artistic Departmen .
e . 3 B O in the ensemblfo;Ec i:s futwscfcif)nsepa e egtsle?t ’
N = Entertainment|  Artistic = —iE 48 | - # S - . ’ Fluent in Cantonese, y ° ==| 28,000-
A109| ¥ ZiBoofRLs A . 1 &= =+ = « Assist with administrative tasks on a . i performance |3 %
| - HODW | Coordinator NS BX o . |Mandarin & English ) . 40,000
= ih need bases specifically related to the artis, experience in
casting and evaluations. a high level
« Assist in the planning of artist professional
integration as replacements and backups context
of the show in collaboration with the rest
of the Artistic Staff.
« Coordinate and organize all
choreographic training sessions, staging
and rehearsals.
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« Support day to day interaction between
the Artistic, Technical and Customer
service departments in The House of
Dancing Water.

AIVE:DY

BEER

« Minimum of
a Bachelor' s
degree in Fine
Arts, Theatre,

7 B

B

MOP &
(G V=

« Arrange and coordinator all St.age.
s . Direction or
communication needed and participate all
L . L any other
other activities and projects within the
. relevant
department of Entertainment and The discipline
e B 2K House of Dancing Water. Fluency in English; Eefperience
N i i I _\E e v . isti ! * e -
All0| Er=fETogass | KR Entertainment| Coordinator, 1 = L:ﬂ-s :—=~¥ﬁ Consulteo_l on any and all ar‘us’u; working knowledge |in large-scale Bz 28,000
~ -HODW | Performance INF = representations of the show outside of the . 45,000
et . - of Cantonese an asset|live
1 |theatre regarding their impact on the .
. . entertainment
operations and quality of the show. .
L . productions
 Maintain department documentation
. or company
needed for records, training, rehearsal as )
. .  Experience
well as for reference in reporting . .
In artistic
» Manage departmental purchases and N
direction and
control at reasonable stock level
stage
« Support on Department on
. . management
administrative needs ic a must
« Assist to perform the daily duties
within the Wardrobe Department,
including the maintenance of * University
costumes, headpieces, wigs, graduate in
accessories, and shoes, show preset, related field
laundry, make up, hair and wig as well .
ingn o Back n
N PRk [as dressing needs ’ . Ability to Background
fRE |Entertainment|  Trainee —iH 48 s | Presetperformer’ s costumes, communicatein | Show 12,000
N— =5 =] a = 7 . . . . == -
Alll| FEBRRE | (KE ' 1 = =+ = headpieces, wigs, accessories, and operations | 3 ¥ !
A | - HODW Wardrobe INEF BAR ) ; . Cantonese / ) 25,000
2 Hh shoes prior and during showtime, Mandarin / English with
validations, and training sessions. 9 knowledge
« Assist performers during show call, of costume
validations, and training with care and
costumes, headpieces, wigs, maintenanc
accessories, and shoes with quick e
changes, as well as assist performers
as needed with dressing needs.
frm Eﬁ% « Assist to perform the daily duties |« Ability to «University
N . > e . . .
2 o 484 Entertainment| Attendant, = —iE 48 -_ M1 |within the Wardrobe Department, communicate in  |graduate in +=| 18,000-
ALL2| FTERTBEIRE ﬁ@ - HODW Wardrobe 1 = /N5 B K |including the maintenance of Cantonese / related field HH 30,000
- it costumes, headpieces, wigs, Mandarin / English |«
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accessories, and shoes, show preset, Background
laundry, make up, hair and wig as well in show
as dressing needs operations
 Responsible for costumes fittings with
with artists knowledge
* Responsible for construction of costume
techniques and costume construction care and
for costumes, accessories, millinery maintenanc
and footwear as required. e
* Preset performer’ s costumes, Fully
headpieces, wigs, accessories, and experienced
shoes prior and during showtime, and
validations, and training sessions. proficient in
« Assist performers during show call, the use and
validations, and training with maintenanc
costumes, headpieces, wigs, e of all
accessories, and shoes with quick technical
changes, as well as assist performers wardrobe
as needed with dressing needs. machinery
and
equipment
mEK TS SEREE
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- . 1145- i - L
L Are PREEA {5 1945 ERFEROEARHBLER ERE T
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« Maintain confidentiality of
proprietary materials and
information

* Prepare and review written
documents (e.g., daily logs,

business letters, memoranda,

 Atleast 2 years
of related work
experience;

e 2-3years of
luxury hotel
experiences;
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reports), including proofreading |+ Computer
and editing written information to knowledge

ensure accuracy and « English: A;
completeness Cantonese: A;
« Develop and maintain positive |Mandarin: A
and productive working *(A: fluent B:
relationships with other average C:
employees and departments somewhat

« Take and distribute meeting knowledgeable)
minutes to appropriate
individuals

« Handle incoming and outgoing
mail, including date stamping and
distributing incoming mail (e.g.,
overnight mail,
delivery/messenger services, First
Class, Federal Express, UPS,
Cablegrams, Telex, Mailgrams,
Telegrams, Voicemail certified,
International, and Registered)

« Being able to raise all purchase
requisitions and store orders for
the department and keeping track
of all deliveries

« Create and maintain computer-
and paper-based filing and
organization systems for records,
reports, documents, etc

* Prepare letters, memos, and
other documents using word
processing, spreadsheet,
database, or presentation
software

 Operate standard office
equipment other than computers
such as telephone, typewriter, fax,
photocopier, calculator, and
electronic peripherals

3B PE 25 2T B ACSH . + Maintain confidentiality of « Atleast 2 years Bachelor

< = X

‘HERTE e | 3 SR & 2 S ERERTT 09:00- proprietary materials and of related work +=| 13,000-

A208 E&';E:Eiﬂﬁ:'@ BIE | EERED B | L & 18:00 afx information. experience; gfg[)eoeve H 16,000
» Answer telephones using » 2-3years of
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appropriate etiquette including  |luxury hotel
answering the phone within 3 experiences;
rings, answering with a smilein |« Computer
one's voice, using the callers’ knowledge
name, transferring calls to « English: A;
appropriate person/department, |Cantonese: A;
requesting permission before Mandarin: A
placing the caller on hold, taking |*(A: fluent B:
and relaying messages, and average C:

allowing the caller to end the call. |somewhat
 Speak to guests and co-workers [knowledgeable)
using clear, appropriate and
professional language.

 Prepare and review written
documents (e.g., daily logs,
business letters, memoranda,
reports), including proofreading
and editing written information to
ensure accuracy and
completeness.

« Develop and maintain positive
and productive working
relationships with other
employees and departments.

« Create and maintain computer-
and paper-based filing and
organization systems for records,
reports, documents, etc.

+ Enter and retrieve information
contained in computer databases
using a keyboard, mouse, or
trackball to update records, files,
reservation and answer inquiries
from guests.

* Prepare letters, memos, and
other documents using word
processing, spreadsheet,
database, or presentation
software.

 Required to take on additional
tasks across Sheraton Grand
Macao and The St Regis Hotel

61 / 176 (REER)

*ERIRR - RIEERE



2 egem QT wees muzs 5P B Tesm g BEAS muEx  sEEx G0 MOEE

banquet and venue related
services
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« Handles complaints, settles
disputes, and resolves grievances
and conflicts, or otherwise
negotiates with others
« Maintain confidentiality of
proprietary materials and
information . High school
« Anticipate guests' service di Igma/G ED
needs, including asking questions P lent
of guests to better understand ?q:;\lfa e?4 ;
watching/listening to guest experience
P = A 24 I\ prheferences andblacting onthem | Kt least 2 year
RMEMRE N \ oo whenever possible . 5
A212| |E ROBRPS IR EE | VRS gﬂ%z?%i BERExR| 1 = IIEI%E«E OKAF |o Address%uests' service needs in|°f SuPervisory %%%ﬁ B ]j_gé%%%_
J& 2 (Bit L a professional, positive, and experience - ’
8 /1\i) timely manne; ’ » English:A;
 Speak to guests and co-workers '(\ﬁAaanr;tg;\rel;rs]gAA,
using clear, appropriate and *(A: fluent B:
professional language average C-
« Ensure that hourly employees ge ™
somewhat

are trained on company core
values, job roles, responsibilities,
and technical and service aspects
of the job

 Encourage and motivate
employees to perform their best,
take responsibility for tasks and
assignments, make decisions and

knowledgeable)
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provide input on possible
improvements
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| To assist General Manager to
Senior the Property Management
Property team and overall supervision
Manager of a team daily operation, staff
e | > 0900 recruitment, training and staff Cantonese Post- J
BFEEEE e n roperty - assessment i secondary| gz=| 25,000-
B225 BRAE] = ekl Manager 1| & 1800 | & |10 assist owners in formation E/Inarlwgarln, college / i 45,000
of Owners’ Association (OA) 9 University
Assistant | To attend owners’ meeting
Property with liaise service contract and
Manager service fees with the Owners'
Association.
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| To ensure tenant / contractor
/ landlord compliance with
statutory and contractual
obligations
| To ensure through excellent
management, strategy and
planning, operation and
building maintenance services
delivery, advice and support to
the team
| To prepare and managing
budget and saving
| To carry out various property
management tasks as directed
if necessary
Job Requirements:
| University Graduate or above
| 5-8 years working experience
in Property Management
industry and sizable company
| Familiar with Macau Civil
Code and law, especially in
property industry
| Good command of both
written & spoken English and
Chinese
Job Responsibilities:
- To lead and ensure the frontline
team to ensure deliver quality
services to our clients
- To be responsible to organize
and plan the day-to-day
ST E R | o . operations of the various sites Cantonese Post- J 8 00
BFEEE ES s 3 roper - Primary duties include liaising o secondar 18,000-
BRAT B NEE | of icery Lo A | 0900-1800 | 55 | iy corporate clients and lE/lar?_d?]rln, college / g 25,000
their tenants/owners ngiis University
- To be responsible for Property
Management matters and
supervision and cleaning or
security issues
- To be responsible for other
essential services and functions

B226
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ranging from administrative,
operations to finances relating to
building management

- To deal with vendors relate to
repair and renovation work
quotation and contract

Job Requirements:

- Degree / Diploma holder in
Business Administration or
related disciplines

- 3 years' experience in the
industry, 1-2 years' experience in
Property Officer level

- Mature, independent and
problem solving

- People-oriented, excellent
interpersonal and communication
skill

- Good command of both written
and spoken English and Chinese
Proficiency in Microsoft Office
(Word, Excel and Chinese word
processing)

WECEEEE | % | 4 & | 0800- | pz WK, IR, IESIEN/BRE |maes mmes | pem |9z 8500-

R
o
-3
-~}
Tt
|_H
w

B221\ " mRpE | &8 1700 B, AL CE RS R = 10,000
BEEEEER | Y% sz = 0815- —MBRIIFERREIZR |mowr /wmme B +=| 8,500-
B228 E/AE] = Y EEB BIRE 3 & 1715 oKt 5 = 2 | BRI |28 Hir 9.000
| Report to Senior Property
Manager & Financial Controller
| Handle full sets of building
management accounts
Senior | Handle vendorI invgiceslwith
SrsE (H 2 | BABERE A ti o proper approval and settlement =i A D .| 20,000-
B229 Eﬁ%ﬁ%éﬁ ig-% EZ%’.% ccountt|— 7 10090-1800 | AP |of invoices within payment terms g%é—éf;‘ hgdreere BE#r 30,000

Of?l%er | Responsible for property
management system
implementation

| Assist in coordination of
statutory audits

| Liaise with tax representative in
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Macau for tax issues

| Supervise and provide guidance
to accounting team

| Support ad hoc projects
assigned by supervisors

| Degree in Accounting or related
disciplines

| Minimum of 5 years accounting
experience, preferably in property
management companies or
related industry

| Full set of accounts experience is
a must

| Good command in computer
skills such as Excel, MS Word and
accounting system

| Good communication and
problem-solving skills

| Independent, proactive, detail-
minded and responsible

| Immediately available is highly
preferred

Accounting Officer / Assistant
Accounting Officer (Macau
Office)

Job Responsibilities:

| Handle billings and daily
receivable processing

| Prepare accounting vouchers
& bank reconciliations

Degree

e . e ) | Prepare monthly payment to N N
BFEE (B | Y% | BMHERE | Accountin 0090- | . P y pay BEEEEAEE  |holder or w| 12,000-
B230 NS | & ke , 1| & P9 lvendors SR . H¥r| 55
FS ) BEA =P SR g Officer 1800 | Assist in month-end closing of - WiZE gh%{lci’l;la 20,000

and ad hoc duties assigned by
supervisors

| Involve in property
management system
implementation and operation
| Assist in providing guidance
to accounting team

| Report to Senior Accounting
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Officer

Job Requirements:

| Degree holder / Higher
diploma in Accountancy or
other related disciplines

| 3 years accounting
experience, preferably in
property management
companies or related industry
| Candidate with less
experience will be considered
as Assistant Accounting Officer
| Good command in computer
skills such as Excel, MS Word
and accounting system, strong
data processing skill

| Independent, proactive,
detail-minded and responsible
| Immediately available is
highly preferred

/\ =t

NEl s _ =g == 1337 s m _
NS | 25| mEm | mma | 2| & | B e |ETERRLERSCE T mmmames 0 (B 3550
» Oversee all accounting functions
and ensure adherence to internal
policies, regulatory requirements and
statutory compliance.

» Coordinate and perform month-
end closing and resolve issues arose
timely to ensure accuracy and smooth

BT
B231| Py

process.
TUERBIRAL | Y2 | MFE KRG | Accounting 0900- | :gpg |* Treasury managementand cash  |[EERGA/Z#  |Degree ==| 35,000-
B232 g B EHED Manager 1 & 1800 R flow forecasting o TREE holder i 55,000

» Support the coordination of
statutory audits and regulatory
reviews.

« Interface with tax advisors on
matters relating to tax compliance
and reporting in Macau

» Manage various projects as
assigned.
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* Report directly to Financial
Controller

Job Requirements:

« Degree holder in Accounting /
Finance or equivalent

« Professional accounting
designation (e.g. CPA, ACCA)
preferred

« A minimum of 5 years accounting
operations experience

« Solid and hands-on
operation/commercial experience
 Sound managerial and analytical
mind with clear sense of responsibility
- Diligent and detailed-oriented

» Can work independently in a fast-
paced environment

« Less experience will be considered
as Assistant Accounting Manager
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-Develop the routine -At least 2 years
maintenance plan and schedule |working
the operation of maintenance experience; Universit
contractors; -Familiar with raduate)clj
-Have good knowledge of the Facilities gr above
Banco Nacional s Premises ASS|'s'ta.1nt 09:00 Facilities Management..Monltor Manageme.znt_ or 14.000
B312| Ultramarino BX 1T Manage Facilities OV - | g and cope with the maintenance |and reporting; equivalent | B % . -
v Rl ment | Management 18:00 ~' = |contractor to perform the Global |-Knowledge on fossi 18,000
) Officer Maintenance Service for the Bank |AutoCAD is glro ession
according to the agreement; advantage; ualificatio
-Perform Premise Management |-Proficient in 9
and coordinate the maintenance |written and :
and repair of all related facilities  |spoken English
and systems across all Bank and Chinese;
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properties with the maintenance
contractor;

-Understand the standard of
Bank, develop maintenance
requirement and prepare tender
document for the maintenance
and simple renovation and
reparation;

-Monitor and ensure the quality
of maintenance contractor. Able
to work under pressure and co-
ordinate with team member to
complete the maintenance and
repair requirement from the
users.

-Direct the auditing process and audit

-Minimum 5 years
auditing or
banking
experience with
minimum 2 years

plans for risk-based audits; at supervisory role; |University
-Plan and lead audit engagements on |--Strong in project |graduated
) various functions of the Bank and time with
U amarine. | 817 | Internal | e 09:00 - s developed [professional | B8 | 30,000-
S.A. =R | Audit Manager 18:00 Review and comment on Bank analytical and qualification, 35,000
ploicies and procedures; problem solving  [such as CPA,
-Develop subordinate staff to ensure |skills; ACCA, CIA,
they have the requisite knowledge,  |-Excellent English |CISA etc
skills and experience. report writing skill
and good
command of
spoken English;
-Good
-Handling inbound and outbound -A patient and
Call e calls regarding all banking servicgs,' empathetic
Banco Nacional s Phone Center 24 Hvﬁﬁﬂ -Handllhg cus'tomer service emails attltud.e, . University
Ultramarino Bx 1T Banklng Customer = |HEETL profesgonally, . . —Experlencg in raduated 13,000-
r| £ Call Service E IETS N -Effectively communicate with telemarketing will 9 b 15,000
) Center Officer 1S3 customers regarding resolution of be an advantage; orabove

queries and complaints;
-Ensure high-standard of customer

-Fluent spoken
English and
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service levels are maintained;
-Telemarketing;

-Conduct front-end fraud control and
risk awareness.

AIVE:DY

Portuguese,
knowledge in
Mandarin and
Cantonese will be
an advantage;
-Excellent written
in English and
Portuguese;
-Good knowledge
of PC application
software;

good
communication
and interpersonal
skills'

Strong
organizational,
customer service

BEER

i MOP %
B E/EE

and time

management skills.

-Minimum 1

year's relevant

experience in University

sales and graduate,

marketing of major in

bank’ s Business

products/service |Administra
-Develop to Routine CSR Task S; tion,

(cash and non-cash transaction);

-Good command

Marketing,

: B N -Selling and promoting the of both written  |Accounting
B315 BaUr?tCroamgfilr?gal R1T %grrflz?]al ngtf/)i?eer 09:00 - /Ji?g; banking products; and spoken , Finance, 15,700-
¢ | g | 2aNKIng - 18:00 =t |-Handling the customers English and Economics 17,000
S.A. Division | - Officer B3R enquiries; Cantonese; and related
-To take up any ad hoc tasks as  |-Knowledge of |disciplines
assigned by the supervisor. Mandarinand  |or/and
Portuguese is an |certificate
advantage. of CFMP,
Excellent CFP or CFA
interpersonal isan
and advantage

communications
skills;
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University
-Minimum 1 year graduate,
working anaJpr n
experience, Alélsnlwr;ﬁissstra
-Routine Teller Task (cash and preferably tion
non-cash transaction); gained from Marlketin
) . -Issuing bank draft, cashier order, |bank; Acco ntirg1’
Banco Nacional 87T Personal | - . 09:00 - |22F3/|remittances and deposit; -Good command | .- L:] 9 13.000-
B316| Ultramarino, | X4y | Banking |-Sm™Mer® 1 | & > &K1F/ |-Selling and promoting the of both written | '"aN<S I F%g| S
S.A. e Division | Assistant 18:00 F8IR |banking products; and spoken Eczno:n;csd 15,000
-Handling the customers Cantonese and ip 'rel.zra]e
enquiries; English; IiCIpdl es
-Filing documents. -Knowledge of or a.?.
Mandarinand ~ |cStTicate
Portuguese is an nggFl\rACPFA
advantage; - o
isan
advantage
-Working
- s experience
rlc?ofrllj(a‘ and scan all district preferable;
Banco Nacional| ¢ Part- sspPg/| 1O provide administrative ;gr?\orrc]jand of |High
- 1T : 09:00 - |5y 4=’ |assistance to department staff; | - school m—
B317 UItraSrn:rlno, &l Ellrenri 3 = 18:00 %z?g/ -To input and update various %L\lennecseire]md graduated R 50
o = linformation; En Iisf)wlis an  |orabove
-To perform related duties as dg tage:
required. agvaniage,
-Computer
Iiterate.
k= - (1000\_ Etﬁz&k/ . L 5 *HEE”Q%E?%IRE EPFE'EJZ,J/\/( .| 10.000-
B318| New Yaohan | goszz | WKERER | WERE | 5 | & o0 e | mpy FREEF#EEHBWERER ZBIST, B o |HE| 73
HE%}"J 2200| EHH /7:'3% = ij;ﬂ%!ﬂ J:*EER 12,000
- Big) e
2= 8 /g = IZE=:
Ax Ax 2 J—
= ZQ/EZQ/ . _ Etl:liﬁ/ e =OsEEny | 18 = EEEJZJ//{J: Bast > _
8319| NewYaohan | o= |2/ |sesmm | 5 | £ | (1000 1560 | HERBEERSSER & |ggmueag T2 | (8] 8900
HE%}U @J'f ﬁﬁ/'%‘, 2300| EHH /EE]—F% 1/\1&EEH§HE%AA %15% J:*EER %% 11,000
=) = e EANFFERERBZHE BB 3 Tl 0
== i%/ - \E\ﬁ Eq 7‘:752 il == g > 3% =\
e + | IO = m -
8320 NewYaohan |goe | Them | ®T |2 | 2 | &AW |ag/|e Rapzelr ok |trapge T2 gz 3000
A3 (B00- |'mpq )k - & - cmzmAEES |Tirak  |L=2 18,000

98 / 176 (REIEE)
BERRR : JRIEEE



2 egem QT wees muzs 5P B Tesm g BERE muZx ez FH MOLE

- Higher
Diploma or
above in
building
studies or
related
disciplines

- At least 3
years relevant
experience in
construction /
fitting out
projects,
candidates who
have been
working for an
interior

- Provide technical support to designing firm

the Project Manager in

z2E Project  |Senior Project 9:00- 35 managing fitting out and ormain RET DL == 20,000-
B321| New YaOhan HE%}% Development | Co-ordinator 1 é 18:48 /;E:F"a maintenance projects of New C?Q]cz?f;dor 1S J:*%ﬁ ﬁ%ﬁ 27,000
Yaohan including handling -pFamiIiarwith
AutoCAD drafting work Microsoft

Office, Autocad
and Photoshop
- At least 2
years relevant
experience for
amain
contractor

- Hands-on
skills in large-
scale
commercial
building
finishing
projects

- Well-
organized and
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self-motivated
with strong
interpersonal
and
communication
skills

- Good
command of
spoken and
written English,
Cantonese and
Mandarin

i MOP %

B E/EE

New Yaohan

A
SR

&Marketing | Merchandiser

9:00-
18:48

- Responsible for in-store
merchandising and window
display designs

- Able to follow corporate
guidelines and standards

- Coordinate projects with
associated departments and
production house

- Plan and design festive
decorations to meet our
marketing goals

- Conduct shop visits and
collaborate with retail
operations to ensure
adherence to guidelines,
maintaining a global brand
image

- Assist in budget planning

- Diploma or
Degree holder
in art or visual
merchandising
or related
disciplines

- Minimum of 4
years relevant
working
experience in
the retail-based
visual
merchandising
field

- Must thrive in
a fast-paced
environment,
meeting tight
deadlines and
handling
stressful
situations

- Good written
communication
skills in Chinese
and English

- Proficient in
Mac OS, MS
Office, and
Adobe Creative

o
Ao B
<

a2

..| 25,000-
H#| 35000
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Suite (e.g.,
lllustrator and
Photoshop)
- Basic 3D
model skills are
a definite plus.
- Detail-
oriented and
able to work
independently
or as part of a
team
- Ability to work
after hours for
display setup is
requwed
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departments to provide
exceptional customer service
and ensure customer needs
are met;

- Assist the Assistant General
Manager in the overall sales
strategy and monitor sales
data and trends, make
adjustment and improvement
as needed;

- Develop and maintain a
strong understanding of the
tour industry and competitive
landscape;

- Build and maintain
relationships with clients,
ensure their needs are met and
that they receive exceptional
customer service;

- Manage sales budgets and
ensure resources are used
effectively. This includes
setting budgets, tracking
expenses, and making
adjustment as needed.
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record of
achieving sales
targets;

- Excellent
communication
and
negotiation
skills;

- Fluent in
spoken and
written English
and Chinese,
good
command of
Mandarin
speaking;

- Experience in
managing a
sales team,
providing
guidance and
coaching;

- Excellent
communication
and
negotiation
skills; Strong
analytical and
problem-
solving skill,
with the ability
to think
creativity.
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To provide Macau legal advice and
solutions to a broad range of in-
house legal matters;

Ability to handle a
legal department
in Macau
independently;
Experience in
handling
commercial
transactions and
reviewing legal

Drafting, preparing and/or reviewing |documents PI;Z\/l\:j(:regree
N " Macau 09:00- various legal documents for business |independently; prefere’)ble
C500 EREEZER(R £E Leqal 18:23 smpg |groups including property, Minimum 5 years’ |\ I=F= 60,000-
P)BRAE | B3 9 (BEIE| ™" - |hospitality, retail operation, labor experience in the 1 80,000
Counsel : relevant
fX) matters and any other legal commercial and legal
documents as may be required; corporate egalif. .
Handling and/or reviewing and departments of law qualification
supervising legal proceedings and/or |firm or in-house
court cases of the group in Macau.  |environment;
Read and write
Portuguese is a
must and able to
communicate in
English and /or
Chinese.
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Coordinate with various
departments on maintenance,
daily operations, new projects and
fit out including layout planning
and design, technical
requirements, property
management and marketing plan
in timely and efficient manner;

Handle leasing enquiry and
tenancy negotiation issues
including renewal and resolving
tenant complaints;

Handling the leasing
administration including

AIVE:DY

2 years working
of experience in
customer
services sector;

Formal training
in mall / property
management/
retail disciplines
would be an
advantage;

Good command
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- Retail roposals, offer letters : o
EREEZRCRE £ - 09:00- proposars, ' of Englishand | AEREE | 52| 16,000-
S0/ TR ERAT | % (cer)) 1| = | 1800 | B jzgreementsand related Mandarin both |3 || 23,000
g ' spoken and
Handle the collection of due fees |V"'tteM
and charges in accordance with Proficiency in
the obligations under tenants' MicrosoftyOffice
agreements in timely and efficient lications:
manner applications;
Ensure the timely and accurate iSr;E‘Eg:gJersonal
preparation of reports; and P
Establish and foster positive EEirlrlwsrT\:vl;S:cation
business relationship with existing ositive attitude
and potential tenants; P ‘
Other duties and responsibilities
as assigned;
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selling techniques, involve new
employee orientation program,
brands training.

* Prepare & deliver comprehensive
training programs that provide true
impact & changes to the participants.
» Conduct training assessments,
analysis, and evaluation on the
effectiveness of the training
programs.

» Organize, coordinate and manage
the training calendar with the related
parties

« Design and develop tools that best
serve the needs of our participants /
programs.

« Assist the HR Manager to handle
budgeting, planning, developing of

AIVE:DY

development,
preferably in
Watches industry.
* Experience from
professional retail
training is a must.
« Details oriented,
organized with
strong discipline to
meet deadlines
with top quality of
work.

* Excellent
command of
spoken and written
English, Mandarin
and Cantonese.

« Proficient in MS

i MOP %
B E/EE

the training programs to achieve the (Word, Excel &
Company objectives. PowerPoint with
 Ensure and maintain up-to-date English and
training reports and records. Chinese word
STTER processing.
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