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« Assist buyers in product
sourcing, selection, and
order placement;
¢ Maintain accurate
records of purchase
F#  |orders;
18 -+ |+ Liaise with suppliers to
F#  |track shipments and
2% |resolve delivery issues;

764 - |» Monitor stock levels and (’;/.Ie.rCha”
9:00- B3 |sales performance; F'S'R.g'
New Buvi 18:48 F1 - |» Prepare reports and 1~2 48 o e gy N?s N | mxE 16,000
FO71| Yaohan | °M |1 | (@®XT | 1 | 5 | & | P9 | #/ T4 |presentations for product [BTE&E |PZZ"7 (B2t an,?ge ZEE |\ -
(57 ) \{7 o | Cocrdinator fE 9 /)\ $300 + |reviews and buying B T ment, B3R 20,000
fsF) BER |meetings; BUS'TetSSd
ZHE ~ |» Coordinate sample ?i;lrj ate

f&%) |management and product
BE - |testing;

B2/ |+ Support promotional

#@#* |planning and seasonal
launches;
 Ensure compliance with
company policies;
 Maintain stores visual
merchandising.
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58] KE HEB1 #E
- Assist management team
with special project data
collection and co-
ordination;
- Update market trends

F4#& |and consolidate brands
&2 -+ |information - Act as

T4 |preliminary liaison

k% |between enquiries and
{E4L ~ |new clients;
Brand 9:00- A% |- Regular report on the Managen
New Develo 18:48 F1& - |research including brands, |3~5 F48 o e gy ¢ 9 BERE 18,000
FO72| Yaohan tp 1| @®BXI| 1|5 | & | |EIE mallandupcoming IS P8 |2t enh of TiEeE \ -
GIANERED) Or?fe_n E 9 I $300 * |development; B TR other | B 24,000
Icer 1) BEE |- Assist on renovation SQU!VT.ent
23k « |works deadline and Iscipiines

f&1) |progress follow up;
8% + |- Site reports, photos
B2/& |recording for the projects
#@#4] |- Brand and market
research;
- Maintaining the brand
recruitment align
company standard and
guideline.

Business
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