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1 |;2 %% |Clerk 10 | 13,000 | 16,500 |- Handle administrative tasks and documentation |24/ PF#&3L (5 # & BL |B 7 & (R LiE-24F 5 [ 1-2&4phf1 | B
239 (Gamin_g related to operations and betting operations. (%495 [4p ~ 3 # P E-adr s |(F55 o
A2 Information ) * Perform data entry and verification for operational |. J\ = T B30 P FE-4F o
~ R products. I pkd |~ e s
( % TFEke » Answer phone calls, respond to emails, and C FHR2E |4 -
) prepare meeting minutes. ) %g R
* Follow up on projects and coordinate tasks across
departments.
* Assist in translation, proofreading, and document
archiving.
2 iR | FR AT B 5 15,000 | 18,000 |+ Maintains periodic interaction with the 24 PEERIT (5 FAE L (B B (R A4 | 1281 | BP
L4 departments to understand the latest business (% {95 |4p ~ 3 ¥ FuF-24 |lvigmk o
NS situation, deliver updated analytical results, and ,J‘ P o e B30 P EE-24F o
recommend actions to achieve the targets. JEARL [ e
* Responsible for market research and data input. » F 23| O AE 4
* Prepare monthly & annual analytical report. ) %g R G
* Translate official documents or internal memos
from Chinese into English or reverse.
* Ensure the accuracy of soccer/basketball matches
information (e.g. match schedule and result)
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;22 T Audit 1 30,000 | 35,000 [ePlanIT audits including risk assessment, BCP /  |09:30-18:30 | ## &1 |8 %~ |[BR L7245 |- 3& 1021 4phf | (BF
£ 3 *3 |Officer 3 i DRP assessments, application audits, system (%71 |4p ~ 3 # | (Informat | i 32-24F ; |1 iF55% -
N3 RFPAE implementation reviews, technical reviews and kA ) 7 530 B ion EE-A4F o
general IT controls. ~ i~ |Systems or
* Identify improvement and analyze solutions to N A related
enhance the current controls and business systems. ¥R ik disciplines
* Prepare audit reports and audit programs included )
working papers.
* Deliver findings and recommendations to
management.
* Perform follow-up actions on outstanding
observations and recommendations.
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