
Annual Leave Agreement (Sample)
As employee __________
 (Holder of Macao I.D. Card No. ______________) has not enjoyed his/her annual leave due in calendar year _________
 totalling ________
 day(s), pursuant to Article 46 of Law No. 7/2008 (Labour Relations Law), employee and employer hereby agree that employee is to enjoy aforesaid untaken annual leave
 in calendar year ____________
.

This agreement shall be made in two original copies, one copy to be held by each party, and becomes valid upon signature of employer and employee.

Employer or his/her representative:        Employee:

Name ________________________
Position ______________________
______________________



______________________

(Signature and Stamp)




(Signature)

Date:__________________



Date:__________________
(day/month/year)
(day/month/year)
� 	Name of employee.


� 	Calendar year untaken annual leave falls due.


� 	Number of days of untaken annual leave.


� 	Pursuant to Article 46 of Law No. 7/2008 (Labour Relations Law), annual leave shall be taken during calendar year in which it falls due and may be accumulated up to two years by agreement between parties.  


� 	Calendar year employee is to enjoy annual leave.
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